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O6uMe MoJjoKeHHs

1. BubnmoTeKa sABIICTCA CTPYKTYPHBIM Opa3AeieHuEM 0011e00pa30BaTEIBHOTO
yupekIeHns, yIacTByFOIIIM B yueGHO-BOCITHTATEIEHOM npoiiecce B HeIIX obecriedeHHUs IpaBa
y4aCTHHUKOB 0Gpa3oBaTeIBHOTO IpoLecca Ha GecIuIaTHOE N10JIb30BaHUE OUOIUOTEIHO-
yH(GOPMALOHHBIMH PECYpCaMHL.

2. JlestTenbHOCTH GHOMMOTEKH oTpakaeTcs B Y CTaBe 061e006pa30BaTeIIbHOTO YUPEKICHHU.
O6ecieyeHHOCTD GuOIHOTEKA yUeOHBIMHE, METOMUICCKAMY B CIIPaBOIHBIMI TTOKYMEHTaM#
YUHMTHIBAETCA TPH JIHLIEH3UPOBAHUH 06 1me06Pa30BaTEIHHOr0 YIPEHKACHUA.

3. Tlesn 6Gu6MHOTEKH COOTHOCHTCAH C 1essiMi 0611e06pasoBaTEIFHOTO YUpeKACHU:

- popMHUPOBaAHHE o6meit KynbTypbl THTHOCTA 06yqaroIuXcs Ha OCHOBE yCBOEHHUS
06s3aTeIBHOT0 MUHIMYMa CONepHKAHIA 061Ie00pa30BaTENbHBIX IPOTPaMM,

- azantranms yqaumxca K KU3HU B 0011IeCTBE,
- CO30AaHUE OCHOBBL o O6H.I€O6paSOBaT€HI>HBIX nporpaMM,
- amanranuia Y‘-IaHlI/IXCSI K )KU3HU B 0OIIECTBE,

- CO3/AHME OCHOBBI UL OCO3HAHHOTO BRIOOpA H TIOCIENYIOMIETO OCBOCHITA npodeccHOHaNTBHBIX
0Gpa3oBaTebHBIX NPOTPaMM,

- BOCIIATAHUE TPAXIaHCTBEHHOCTH, TPy AOMIO0HSL, YBOIKCHHA K nipaBam 1 cBOOOZAM HCNIOBCKA,
E06BHM K OKpYJKarolie! Ipupoae, Poaune, ceMbE,

- hopMEpOBAHUE 3ROPOBOTO o0Opaza KU3HH.

4. BubJmoTeKa pyKOBOACTBYCTCA B cBOei nesTenbHOCTH benepanbHbMI 3aKOHaMH, yKazaMu 1
PaCIOPHKCHUAMI ITpe3unenTa Poceuiickoit @eepalliii, TOCTAHOBICHIMA U PacTOpsOKCHUIMU
[TpaBUTEILCTBA Poccuiickoil enepalini, ¥ UCIIOMHUTEIBHEIX OPraHoB CyOBEKTOB PoccuiickoHt
depepaiyy, pelienuIMHI COOTBETCTBYFOLIErO OpraHa yIpasjeHIs o6pa3oBaHAEM, yCTaBOM
06me0Gpa3oBaTeNbHOr0 YIpeKACHIA, IOTIOKEHYEM 0 OHOTHOTEKE, YTBEPIKIEHHBIM
JUPEKTOPOM 061e00Pa30BaTeNbHOrO YIPEKACHIA.

5. HeﬂTeHBHOCTL OUOIMOTEKH OCHOBBIBACTCA HA anHanax eMOKpaTuH, TYMaHI/ISMa,
O6HIGI[OCTYIIHOCTI/I, anopHTeTa o6meqen03eqecxnx HCHHOCTeﬁ, Fpa)I(JIaHCTBeHHOCTI/I,
cBODOJHOTO pa3BI/ITI/I$I JIUYHOCTH.

6. TTOpSIOK TONB30BAHKT NCTOTHIKAMH uHQOPMALIHH, IEpedeHD OCHOBHBIX yCIyr 1 yCIOBHA
JIX TIpeOCTABNEHHs OTPEACIOTCA [lonoxeHueM 0 OHOIHOTEKE 06111e00pa30BaTEILHOTO
yuperxaenns i [IpapinaMi [10/Ib30BAHMs OUOIOTEKOH, YTBEPIKAEHHBIMH PYKOBOJUTENIEM
061e00pa3oBaTeIbHOr0 YIPeKIACHHA.

7. O6me06pazoBATENbHOE YIPEKICHHE HECET OTBETCTBEHHOCTD 32 HOCTYIIHOCT 1 KAueCTBO
6r6IroTeHHO-HHGOPMAHOHHOTO o6ctyKuBaHKs OHOTHOTCKH.



8. Opranusaius 0OCIy KIBAHUA y4aCTHUKOB 00pa30BaTeIbHOTO TIpolecca IpOU3BOANTCA B
COOTBETCTBUHM € IPABUIIaMU TEXHHKH 6e30aCHOCTH | TIPOTHBOTIOKAPHBIMH, CaHUTapHO-
[UrHeHIYecKUMA TpeOOBaHUAMH.

OcHoOBHbIE 321241
OCHOBHBIMI/I SaI[aanI/I 6I/I6J'II/IOTCKI/I SABJISSFOTCSI.

a) obecrieueHue yIacTHUKaM 0Gpa3oBaTeIBHOrO Iporecca — 0GyHJArOIIMMCS, IEIaTOrHHeCKIM
pabOTHHKAM, POTHUTEIISIM (MHBIM 3aKOHHBIM HpenéTaBnTenﬂM) oGyuaromuxcs (Ianee —
[OJIH30BATENSIM ) — JHOCTyTIA K nH(OpMAIH, 3HAHAIM, HACIM, KyJIBTYPHBIM [IEHHOCTAM
TIOCPECTBOM HCTIONB30BAHMS 616 IHOTeIHO-HH(DOPMATHOHHBIX PeCYpPCoB
0611e06Pa3OBATEIHHOTO YIPEKICHIA Ha Pa3IHYHBIX HOCHTEILAX: OyMaXXHOM (xuwoKHBIA QOHT,
(o TEPHOAUICCKIX p3IaHuil); MarHUTHOM (boun ayauo- 1 BUJICOKACCET); HGPOBOM (CD-
JMCKH); KOMMYHUKaTHBHOM (KOMITBIOTEPHBIC CeTH) U VIHBIX HOCHTENIX,

6) BOCIIUTAHUEC KYJII:TypHOI‘O il rpa>i<)1ch1<0r0 caMoCO3Hanusd, ImoMoOuIb B conuayu3anyn
06}"‘181011161"0051, paSBI/ITI/II/I €ro TBOp‘-IeCKOFO noTeHIMANA,

B) (hopMHpOBaHUE HABLIKOB HEe3aBHCHMOTo OHONHOTEYHOrO HoNb30BaTENS: 00yUCHUE ITOUCKY,
0TGOPY ¥ KPUTHUECKOH OLCHKE nadopManuy;

T) COBEpLIEHCTBOBAHUE Ipe0CTaBIIEMBIX 616 MOTeKOl yCITyT Ha OCHOBE BHEAPCHITA HOBBIX
uHGOPMALMOHHBIX TeXHOJIOTHH ¥ KOMIIBIOTEPH3aLUI 6u6THOTeIHO-HHPOPMATMOHHBIX
npomneccoB, GOpMHPOBAHUC koMQpOpPTHON GHOIHOTEUHOHN CPEABL;

1) CHCTEMATHYecKas CBEpKa 6u6 moTeaHoro QorIa ¢ PenepabHbM nepeaHeM 3anpeIneHHOH
YKCTPEMHCTCKOM JTUTEPATYPSHI € TICIBIO [Ipe Ty PeXKCHIS TIONaJaHIst B GO IOTEUHBIH QO
[le4aTHBIX MATEpPHAIOB SKCTPEMUCTCKOTO XapaKTepa i BO3MOXKHOCTH 03HAKOMJICHHA ¢ HUMH
yYAIMXCs [KOTIBL.

OcHoBHble QYHKIHH
Jlnst peanu3aiiun OCHOBHBIX 3aj1a4 OHOIMOTEKA:

a) (popmupyeT QoHN 616 1HOTEHO-HHGOPMATIOHHBIX PECYPCOB 061meo0pa3zoBaTeIbHOTO
YUPEXKACHUS:

- KOMIUIEKTYeT yHHBEPCATIBHBIA douy yueOHbIMY, XY/10/KeCTBEHHBIMH, HayTHBIMIL,
CIIPaBOYHBIMH, [1ear OrHHCCKAMA M Hay4HO-TIOMYJIAPHBIMA JOKYMEHTAMH Ha TPaJMIMOHHBIX H
He TpaiMIAOHHBIX HOCHTEIAX rHbOpMalH;

- nonomnuseT QoI HHPOPMAIMOHHBIMU pecypcami CETH WurepHer, Oa3aMy A OaHKaMU JAaHHBIX
JIpyTux yupexKACHAH 1 OpraHM3aLuii;

- OCYIIECTBIAET Pa3MCILICHHUE, OpraHM3alyio i COXPAHHOCTD JOKYMEHTOB;
6) cosmaéT nHbOPMAIHOHHYIO IPOLYKITHIO:

5 OCYIIICCTBIIﬂeT aHaJII/ITI/IKO-CI/IHTCTI/I‘ICCKyIO Hepepa60TKy I/IH(bOpMaI_II/II/I',



/

- OpraHu3yer ¥ BeIET CIpaBo4HO-OHONHOrpadUUeCKUi anmnapaT: KaTalord (ambaBUTHBIH,
CHCTeMATHUecKHH), KAPTOTEKH (CHCTeMATHYECKYHO KapTOTEKy CTaTe’, TEMAaTHIeCKIE
KapTOTEKH), 3IEKTPOHHBIA KaTalor, 6a3bl JAHHBIX TT0 ITPOGIITI0 0011e00pa3oBaTeIEHOTO
VUPEXKICHNUS;

- pa3pabaThIBacT PEKOMEHIATEIIbHBIC 6ubmorpadguyeckue nocobus (CIUCKH, 00630pBEL,
yKasarenau ¥ T.IL);

- 06ecreunBaeT HEDOPMUPOBAHHKE TOIB30BaTENEH 00 nHGOPMAITMOHHON MTPOXYKIIHH;

B) OCYINECTBIIIET TU(PepeHIMPOBAHHOE 6UOIMOTEYHO-HHPOPMAIIIOHHOE 00CTY>KHBAHUE
o0y4aroImuxcs:

- IpefocTaBmseT HHGOpMalOHHbIE PECYPChI Ha pasIHYBbIX HOCHTEX HA OCHOBE H3YUCHHS HX
WHTEPECOB U MHQOPMAIIMOHHBIX TIOTPEOHOCTEH;

- CO3MA8T YCIOBHS VIS PEaU3al(iii CaMOCTOATEbHOCTH B 06yueHUH, TO3HABATEILHOM,
TBOPYECKO} JEATETFHOCTH € OLIOPOH Ha KOMMYHHUKAIHIO; CIocOOCTBYET pa3sBUTHIO HABBIKOB
camo06ydeHns (yuacTue B CETEBBIX OJMMITHA/aX, TENTeKOMMYHIKAIIMOHHBIX IIPOEKTax B
CHCTeMe IMCTaHIMOHHOTO 00ydeHus);

- opranusyeT obyueHue HaBbIKaM HE3aBUCHMOTO GHOTHOTEYHOTO TOMB30BATEN U IOTPeOHUTENs
uHOpMAIHH, COAEHCTBYET HHTETpaliii KOMILIICKCa 3HaHui, yMEHHH U HaBBIKOB paboThI ¢
KHHUTOM ¥ wHpopManuein,

- oKa3BIBaeT HH(OPMAITHOHHYIO TIOEPXKKY B PEIICHHH 33784, BOSHUKAIOMIMX B IPOLECCE HX
yueGHOl, caMoo0pa3oBaTeNbHOH U JOCYTOBOH NEATENbHOCTH;

- OpraHu3ycCT MacCOBLIC MEPOIIPUATH, OpPUCHTHPOBAHHBIC Ha pa3BUTHC 06H.ICI71 1 YHTATEIbCKON
KYJIbTYPhI THIHOCTH, COﬂefICTByeT Ppa3BUTHIO KPUTHYIECKOTO MBIIUICHUA

- comeficTBYeT WIeHAM NeAArorMueckoro KOIEKTHBA ¥ aIMAHICTPAIK yIPOKACHHA B
OpraHM3allii 06pa30BaTeNbHOr0 MPOLECCa U 10CyTa 0GYAIOMUXCS (IIPOCMOTP BAEODIIEMOB,
CD-IMCKOB, IIPE3EHTANH Pa3BUBAIOMINX KOMIIBIOTEPHBIX urp);

r) ocymiecTBIIeT b PepeHIPOBAHHOE 6UOIHOTeYHO-NH(OPMAIIMOHHOE 00CTYKHBAHHE
TIearOTHYECKUX PaOOTHHKOB:

- BBIBJIET HHPOPMAITMOHHBIE OTPEOHOCTH U YAOBICTBOPAET 3alPOCEH, CBASAHHBIC €
oGyUeHIeM, BOCIIUTAHHEM U 3I0POBbEM JeTeH;

- BHISBIISCT HH(OPMAIMOHHBIE IOTPEOHOCTH U YIOBICTBOPACT 3AlIPOCHL B obnactu
TleNarorMYeckuX HHHOBALME U HOBBIX TEXHOJIOTHH;

- cozeiicTByeT HpohecCHOHANBHON KOMIICTCHIUHY, TTOBBILICHHIO KBaIM(PUKALHHY, IPOBEICHUIO
aTTeCTallUH;

- OCYILECTRIIAET TEKyLee HHDOPMUPOBAHHE (IHH uHpopManun, 0030pbl HOBBIX [OCTYIJICHUH U
ny6nuKanuii), HHGOPMUPOBANHE PYKOBOCTBA 061e06pa30BaTEIbHOTO YUPEXKACHHS 110
BOIPOCAM YIIpaBJIeHHs 00pa3oBaTeILHBIM IPOLECCOM;



- moAepKUBAET ACATETBHOCTD [1e[arOrueckiX paboTHHKOB B o0acTi CO3Manns
uHPOPMAITOHHBIX IPOYKTOB (IOKYMCHTOB, 6a3 naHHBIX, Web-CTpaHull 1 T.IL.);

- criocoBeTBYeT IIPOBEICHUIO 3aHTHIt TI0 GOpMUAPOBAHHIO prdOpMAIIHOHHOH KyIbTYPBL,
gIisieTcst 6230 JUTst TTPOBECHIA IPAKTHIECKHX saEsTHil 110 paboTe ¢ wHQOPMAIMOHHBIMY -
pecypcamu;,

1) OCYMIECTBIACT nudpepeHIupoBaHHoe 616 mMoTeuHO-HHOPMATIIOHHOC 06CIyKUBaHUE
poureeil (WHPIX 3aKOHHEIX npejcTaBuTeNneH) oByHaroImyxcs:

- YHOBJIETBOPSCT 3aIpoChl mop3opareneil 1 HHGOPMUPYET O HOBBIX MTOCTYIJICHUAX B
OHOTNOTEKY;

- KOHCYJIBTHPYET IO BOIIpOCcaM oprasu3anuy ceMelHOTO UTeHHS, 3HAKOMHT C HH(bopMauneﬁ o
BOCTIMTAHYIO neTei;

- KOHCYJILTHpYET IO BONpOCcaM y4eOHBIX Y3 HaHAi Uit 00yJaromHXCs.
Opranun3anus NeATeJIbHOCTH OubIUOTEKH

1. Hanpune yKOMnneKTOBaHHoﬁ 66 oTeky B 06e00pasoBaTeIbHOM yUpeKJCHAN
ob6g3aTensHo. HacTHiHasd [IeHTpaTu3ail 66 roTeuHO-0uOmorpaduIecKuX TIpOLIECCOB B
MESKITKOIBHBIX OHONTHOTEHbIX 06 beIMHECHHASX TPOBOAUTCA TI0 TpyiKasy OprafHoB yIIpaBleHUS
00pa3oBaHUEM.

2. Crpykrypa GHOIHOTEKH, [IOMEMO TPAIMIHOHHBIX OTACIOB (abOHEMEHT, quTATEHBIN 3a%),
MOYKET BKIFOUATh OTACJIBL y4eOHUKOB, I/IHq)opMauHOHHo-61/16m/10rpa¢)1m601<0171 paGoTHI, QOB 1
CTienMa H3HPOBAHHbIH 387 paboTHI € My THTAMEUAHBIME 1 ceTeBBIMM JOKyMEHTaMH,
BUIEOCTY IO, MIAHU-H31aTENbCKU# KOMIIIEKC, MHOKHUTETBHYIO TEXHUKY 1 JIP.

3. Bu6moTedHo-HHPOPMALHOHHOS 00CITyKUBAHKE OCYIIECTBIISIETCS Ha ocHOBe OUONHOTETHO-
H(OPMALIHOHHBIX PECyPCOB B COOTBETCTBHH C y4eOHBIM BOCIHTATENbHBIM TIIAHAMA
06111e00pa3oBaTeNbHOIO yupesk/IeHHs, IpOorpamMManmi, TIpOeKTaMU¥ | IIIAHOM palboTel
OUOTUOTEKH.

4. BuHOTeKa BIPaBe IPeNoCTaB/ATE TUTaTHBIE 6uGMoTeHO-NHHOPMAITHOHHBIC yCIyTH,
repeueHb KOTOPBIX orpesienseTcs yCTaBoM 061e00pazoBaTeIbHOTO YUpEKICHHA.

5. CrioHCOpCKast TOMO1Ib, MoJy9deHHas 616 THOTEKOM B BAE METeBhIX CpeZCTB Ha
coMmrTextoBanne (POHIA U 3aKyTKY 0GopyIoBaHKs, HE BIEHET 38 coBoit CHIDKeHHs HOpMATHBOB
v (nrmu) abCOMOTHBIX PasM epoB HHHAHCUPOBAHUA 13 GiomKeTa 001Ie00pa3oBaTeIbHOTO
yupeskaents. JIeHEKHBIS CpesIcTBA 33 CHAHHYIO GUOTHOTEKOH MaKyIaTypy pacxoyroTcs Ha
yITydIneHHe MaTepnaanO—TeXHuqecxoﬁ Ga3pl OUOMTMOTEKH, IOIIHCKY npoeccrnoHalbHbIX

M3 JaHHH, KOMIIICKTOBAHNC domnja TOKyMEHTOB.

6. B nenax obecriedeHs MO/IEpHH3AIAN 6uGIMOTEKN B YCIOBUAX pHOpMATH3ATIA
oGpasoBanus U B Ipeaciax CpesICTB, BBIACIACMBIX yupeIUTEIAMHE, oB1ie00pa3zoBaTeIbHOC
yUPEKICHHE obecreunBaeT OUOIHOTEKY:



- rapaHTHPOBAHHBIM GUHAHCHPOBAHIEM KOMITICKTOBAHUS GHOTHOTEYHO-NH(OPMANHOHHEIX
pecypcoB (B CMETe yUPEXKJICHHS BBEIBOAUTCA OTAENBHO);

- HeOGXOTMMBIMH CITY’KEOHBIMY U IIPOH3BOJCTBCHIBIMH [TOMELIEHUSAMH B COOTBETCTBHH CO
CTpYKTypo# GU6IMOTEKH U HOPMATHBAMH [0 TexHUKe 6€30IIaCHOCTH KCILTyaTallin
KOMITBIOTEPOB (OTCYTCTBHE BEICOKOH BIAKHOCTH, 3aIbIIIEHHOCTH IIOMEIICHAL, KOPPO3HOHHO-
AKTMBHBIX IpUMecer HIN 3TEKTPOITPOBOAALICH [BUTH) ¥ B COOTBETCTBAH C ITOJIOKEHUAMH
CaulluH;

- COBPEMEHHOM 37IeKTPOHHO-BIUHCITHTENBHOM, Te/leKOMMYHHKALMOHHON 1 KOTHPOBATHHO-
MEOKATENbHOM TEXHUKON # He0OXOXUMBIMH [TPOrpAMMHBIMA [IPOYKTaMHU;

- PEMOHTOM ¥ CEPBUCHBIM o6y KUBAHHEM TEXHUKA 1 oGopynoBaHys OUOTHOTEKH,
- GHGTHOTCHHOM TEXHUKOH 1 KAHIEIAPCKIMA PUHALICKHOCTAMA.

7. O61e06pazoBaTeNnbHOe YIPEKICHIE CO3MACT YCIIOBHS UIsL COXPAHHOCTH anmaparypel,
obopyi0BaHNs 1 UMYyIICCTBA OUOITHUOTEKHU.

8. OTBETCTBEHHOCTH 3@ CHCTEMATHIHOCTD U KAUCCTBO KOMIIIEKTOBAHHS OCHOBHOTO GoHza

66 THOTCKH, KOMILIEKTOBaHHe yueGHOro QoH/a B COOTBETCTBIH € (enepatbHBIMH HEPEIHIMY
yue6GHUKOB H Y4EOHO-METONMHCCKIX M3IaHHH, co31aHIe HEOOXOTUMBIX YCIOBUH JUIT
JeSTEIPHOCTH OMONHOTEKH HECET PYKOBOJUTEND 0611e06pa30BaTeIBHOTO YIPEKACHHUA B
COOTBETCTBUH C YCTABOM YUIPEKICHHS.

9. PesxuM paboTh! OUOTMOTEKU ONPEACIACTCS! 3aBeLyIomuM OHOTHOTEKOM (6ubnuoTeKapeM) B
COOTBETCTBUH ¢ IIPABMIIAMHE BHYTPEHHETO PACIIOpAfika 06111c00pa3OBaATEIHLHOTO YIPCHKACHHA.
TIpy oupefeeHIN pexIMa paGoTHI OMOMUOTEKH, 1pelyCMaTpUBAETCS BBUICIICHIE:

- JBYX 9acOB paboUEro BPEeMEHH CHKCAHCBHO Ha BLIONHCHYC BHYTPHOUOIHOTEUHOM paboThL,

- OJIHOTO pa3a B MECAl — CAHUTAPHOTO IHA, B KOTOpBIfI 06CJIY)I(I/IBaHI/Ie HOHBSOBaTeHeﬁ HC
l'IpOI/I3BO,Z[I/ITCSI;

- He MeHee OOHOTO pa3a B HeOCIIO — METOIUYECKOTO IHA, B KOTOpBIﬁ O6CJ'[y>KI/IBaHI/IC
moJIp30BaTeNe He HpOI/IBBOI(I/ITCSI;

10. B nensx obecrnedenns pallioOHaILHOIO JCITONTB30BaH A HHPOPMAMOHHBIX PECYPCOB B
paboTe ¢ TETHMU I FOHOIICCTBOM 616 mHoTeKa 00IIE00pa30BaATENBHOTO YIPEKACHHA
BaauMoIeicTByeT ¢ OUOIHOTEKAMHU MuHHRCTEpCTBA KyJIBTYPBI Poccutickoii Oenepalluu.

Vupasiaenue. lITaTbl

1. Ypapnenue GHOTMOTCKOH OCYLIECTBIACTCA B COOTBETCTBUHM C 3aKOHOAATEILCTBOM
Poccuitckoii Denepalin, cyObeKTOB Poccuiickoit @enepalnnu U yCTaBOM
061me06pazoBaTeIbHOTO YIPEIKICHHSL.

2. O6mee PyKOBOICTBO AEATEIHHOCTEIO GHOIMOTEKY OCYHIECTBIAET PyKOBOIUTENR
06111e00pa30BaTENBHOTO YUPEKICHAL.



3. PykoBOJCTBO GUOMHOTEKON OCYILECTBIIICT 3aBe YOI GubIHoTEKOH (Tefaror-
6ubIIoTEKAPD, GH6ITHOTEKAPE ), KOTOPBIA HECET OTBETCTBEHHOCTE B IIpeAeiax cBoelt
KOMIIETEHIIAN TIepe]i OOIIECTBOM U PYKOBOIHTEICM 061Ie06Pa30BaTeIbHOr0  YUPEKICHNA,
0GYUArOIIMMHACS, HX POAUTEIIAMA (MHBIMHA 3aKOHHBIMA T[peICTABATEIIMH) 33 OPTaHM3alHIO 1
pe3yIbTaThl AesTebHOCTH GHOIHOTEKH B COOTBETCTBHH € GYHKIMOHABHBIMH 06513aHH00T;1MH,"
npenyCMOTpeHHHMH‘KBanH(buKaHHOHHmMH TpeGOBAHHSMH, TPYHOBBIM JIOTOBOPOM U YCTaBOM

0611e06Pa30BaATENBHOTO YUPSKICHHA.

4. 3aBe,uyfomm“1 66 IHOTEKOM (Tlenaror-6u0IIoTeKaps, 6u6IHOTEKAph) HA3HAYACTCA
PYKOBOJHUTEIEM 0G1Te06PA30BATEIIBHOTO YUPEKACHISA, MOKCT SIBIIATHCS YICHOM
[16JIATOTHHECKOr0 KOJUICKTHBA W BXOJHUTE B COCTaB [16/[ArOTAUECKOTO COBETA

061106 pa30BATEIBHOTO YUPOKACHHA.

5. MeToU4YECKOe COTPOBOKICHHAE IEATSIbHOCTH GuBIMOTEKH 00eCIedHBacT CICTIHAIACT
(MeTOHCT) O Y4COHBIM doHzaM U IIKOILHLIM fubIHOTEKAM OpraHa yIpapjicHud
0Gpa3oBaHueM, yUPEHKACHHUS CHCTCMBL [IePETIOrOTOBKHU H MOBBIICHUSA kBaMUKaIny,
PErHOHATBHOT0 HHPOPMALHOHHOTO HEHTPA.

6. 3aBe/yIOmp# GHOMMOTEKOH (11eiaror-6ubInoTEKAps, GrOMIOTEKaph) pa3padaThIBacT U
IIpEJICTABNISET PYKOBOIUTEIIO 06106 PA30BATEILHOTO YUPEKICHHA Ha YTBEPXKACHHE
CTeyIONIHE JOKYMEHTDL:

a) TTOJIOXKCHHUE O 6UOIHOTEKE, TpaByIIa IOJB30BAHIA 6UGIMOTEKOMH;

6) CTPYKTYpY U IITATHOE PACIIUCAHMIC 616 IMOTEKH, KOTOpBIE pa3padaThBAtoTCA Ha OCHOBE
0GBEeMOB PaboT, ONPEIENICHHBIX TOOKCHACM 0 KOHKpETHO} OHOIHOTEKS
06111e06Pa30BATENBHOI0 YIPEHACHUA € pcmos3osagneM «MeKoTpacneBeX HOPM BpeMeHH Ha
IIPOIECCHL, BHINONHACMBIC B oubmmoTtexax» (IlocTaHOBICHUC MuHMCTEPCTBA TPYAa H
COIMATBbHOTO Pa3BUTHA Poccuiickoii ®enepalini 0T 3 (eBpa 1997 1. Ne 6);

B) TIOJIOXKEHUE O MIATHBIX yCIyrax OHOINOTEKH;
r) ILTAHOBO-OTYETHYO JIOKYMCHTAIHIO,
1) TEXHOJIOTHYECKYIO TOKYMEHTAIHIO.

7. TlopsMOK KOMIUIEKTOBAHNS HITATa GHGHOTeKY 001Ie06pa3oBaTENIbHOTO yIPSKACHIT
pernamMeHTHPYeTCs ero yCTaBoM.

8. B nensx o0ecneueHus nadhepeHIpOBAHHON paboThl OUOIHOTEKY MOTYT BBOIHUTHCSH
JOKHOCTH: 3aBEyIOLIHH OTHSIOM (CEXTOPOM), FIABHBL OHOIHOTEKAPD, TIIABHEIH
6uGmmorpad, 6uomrorpad, MeMaceHaIiCT.

9. Ha pabory B GHONHOTEKY IPUHUMAFOTCS JHIA, UMEIOMIIAC Heo6XOIMMYIO TPOQeCCHOHABHYIO
OArOTOBKY, COOTBETCTBYIOIIYIO TpeOOoBaHUM kBaTA(GUKAIMOHHON XapaKTEPHCTHKH 1O
JTOTKHOCTH | TIOJYHEHHOHN CTIealbHOCTH, [IOTBEPKIEHHYIO JIOKyMCHTaMH 006 06pazoBaHuU U
(unu) KBaIuQUKAIHH.



10. PaGOTHUKH OGHOIHOTEK MOI'YT OCYIIECTBIATD MEArOTHICCKYIO nesTenbHoCcTh. COBMEIIEHHE
61O THOTeYHO-GHGIHOrpadUHIecKol JIesTeNBHOCTH OCYINEeCTBIACTCA paboTHHKOM OHOIHOTEKH
TOJBKO Ha J10OPOBOIILHOM OCHOBE.

11. TpyaoBBlE OTHOLIECHHS paGOTHHKOB OUOITHOTEKHN 1 06111e06pa30BaTENBHOTO YIPEKICHHA
pEryJTUPYIOTCS TPYHOBBIM JOTOBOPOM, yCIIOBHA KOTOPOTO HE JTOJKHBL IPOTHBOPEUUTE
saKOHOMATENBCTBY Poccuiickoi denepannu 0 TpYHE.

IIpaBa 1 0613aHHOCTH OHOJIMOTEKH
1. Paomuux 6ubnuomexu umeem npaso:

- CAMOCTOSITEIBHO BEIOMPATE (HOPMBI, CPEICTBA U METOIIBT 6u6roTeyHO-UHPOPMAIIMOHHOTO
obcITyKuBaHNUS 00pa30BaTENBHOTO 1 BOCITHTATEIBHEOTO IIPOTIECCOB B COOTBETCTBUM € IE/ISAMH
3ajauaMy, yKa3aHHbIMU B yCTaBe 0GIIe00pa30BATENBHOTO YUPEKACHHS U TIOTOKEHAM )

616 IHoTeKe 00IMmeoOpazoBaTENBEHOTO YUPSHKACHHA,

- IPOBOJIATH B YCTAHOBICHHOM TOPAIKE haxyTHTATHBHBIE 3aHSTHS, YPOKU ¥ KPYHKIKH
GHGOTeUHO-6HO MO padIuecKuX 3HAHUH 1 AH(GOPMAIHOHHON KyJIBTYPBL;

- OIIPEEISTh NCTOUHUKA KOMIIICKTOBAHNS HHGOPMAIMOHHBIX PECYPCOB;

- U3LIMATh U PEATU30BLIBATH JOKYMCHTRI M3 OHIOB B COOTBETCTBUH C HHCTPYKIMEH Mo yIETy
oubmorTeunoro GoHMa;

- OIIPEEeNATh B COOTBETCTBHH C IpaBUJIAMH ITOJIE30BAHA GubmoTeKol 00Ie06pa3zoBaTeIbHOTO
yupexK/IeHNs, yTBEPKAEHHBIMI PYKOBOJHTEEM 0611e06pa30BaTENBHOTO YIPEKACHUS, U 11O
COTTTACOBAHMIO C POAUTENBCKAM KOMHTETOM MITH [OEeYUTENHCKAM COBETOM BHJIBI H PA3MEPBEI
KOMITEHCAIMH yrep6a HaHeCEHHOT0 T0Jb30BaTE AMH OrOIMOTEKE;

- BHOCHTBH NPEIOKEHHS PYKOBOIUTEIIO 0611106 pa30BATENBHOTO YIPEKACHUA TIO
COBEPIIEHCTBOBAHUIO OIUIATEI TPY /A, B TOM HHCIC HanOaBoK, JOIUIAT U IPEMUPOBAHH
paGOTHHKOB GHOTMOTEKH 32 OTMONHATENBHYTO paboTy, HE BXOJIAILYIO B KPYT OCHOBHBIX
oGs3aEHOCTEH pabOTHUKOB OGHOIMOTEKH; 110 KOMIIEHCAIIHOHHBIM MEPOTIPUSATHSIM, CBSI3AHHBIM €
BpEHBIMU yCIOBUSIMHU TPYAQ (6u61MOTeYHAs [IbUTh, NPCBBIIEHNE HOPMATHEA paboTh! Ha
KOMIIBIOTEPE);

- y4aCTBOBATH B YIPaBIEHUH 0611106 pa3oBaTeFHEIM YIPEKIEHHEM B OPIKS, OmpeIeNnIeEMOM
YCTABOM 3TOTO YUPEHKICHUS,

- AMETH EKero/HbIH OTIyCK 28 KaleHIapHbIX AHEH 1 JOTIOHUTENBHBIN OMAaYMBACMBIH OTIYCK
B COOTBETCTBHH C KOJUIEKTHBHBIM I0TOBOPOM MEXIY paBOTHMKOM H PyKOBO/ICTBOM
061me00Pa30BATENBPHOr0 YUPEeKICHHS WM HHBIMH OKaJLHBIMH HOPMATUBHBIMU aKTaMU,;

- GBITH MPe/ICTABICHABIMY K Pa3THIHEIM hopMam OOIIPerHs, Harpazam i 3HaKaM OTJINYHS,
[Ipe/lyCMOTPEHHBIM JUTs PAOOTHAKOB 06pa3oBaHUs ¥ KyJIBTYPEL,

- y4acTBOBATh B COOTBETCTBUH C 3aKOHOATeNbCTBOM Poccuitckoi deiepaiiun B pabore
GUOIMOTEUHBIX AaCCOTHALMHI WA COFO30B.

2. Pa6omHuk 6ubauomeKku 00A3aH:



GHONUOTEKH,

- yH(GOPMUPOBATE onb3oBaTenei o BAaX

- opMupOBATDH ¢oHIB! B COOTBETCTBUH C

yaeOHBIX W3 IaHuH, 06pa3oBaTENBHBIMA PO

- obecrecunTb HOHBSOB&TSJ’ISIM BO3MOYKHOCTD pa60T1>1 C UH

yTBEPIKIEHHBIMA denep

- obecrneunTh HayTHYIO opraHu3almio (HOHOB U KATAIOTOB;

rpaMMaMi o61eo0pa3oBar

I/IHTepecaMI/I, HOTpGGHOCTS[MI/I u 3anpocaMyI BCEX KaTeFOpI/Iﬁ T101b30BAT

- COBEpIICHCTBOBATD nHdopMali

nonp3opaTenel;

- obecneyuBaTb CcOoXp

pasMelCHUe U XpaHEHHUE;

061e00pa3zoBaTeIbHOTO YUPERKCHUS;

- OTUUTHIBATBHCA B }’CTaHOBJ'IGHHOM TIOPSIAKE

yupeKIACHAS,

- gOBBIIIATH KBaNHQUKAIHIO.

oHHO-6rOHOrpaduIecKoe

aHHOCTb UCIOIB30BAHUA HO

hopMaIOHHBMA pecypcaMh

Hpe)lOCTaBJ'[ﬂeMBIX 6uoIHOTEKON YCIYT; e

aJIbHBIMHU 1IEP cUHsIMH

eTbHOTO yUpeXKICHHL,
eneil;

7 6UOIMOTECIHOC oOCIy)KUBaHUE
cuteel nHbopMaNiy, UX CHCTEMATH3ALMIO,
4 Tiosip3oBaTene v paGoTo#t

- obecrieunBaTh PEKUM paGoTE! B COOTBETCTBIH ¢ ToTpeOHOCTAM

nepel pYKOBO,ZII/ITeIIeM 06meo6pa30BaTean0r0

IIpaBa u 00513aHHOCTH nojip3oBaTeei OubJMOTEKH

1. Ioav306ameniu oubauo

&) TIOJLy4aTh MOJIHYIO uu(OpMAIHIo 0 €O

meKu umerom npaeo.

crape OMONIHOTEIHOTO donna,

pecypeax U IIpe/lOCTaBIAEMBIX GUONIIOTEKOH yCIyTaX,

6) moNB30BaATHC

N3AaHUHA, ayauoB

1) mposesaTh CpOK

¢) mony4arhb TeMaTHIECKHUE, haxTorpapuIeCcKue, YTOYHSIIOIL

cnpaBqu0-6ﬂ6nﬂorpa(queCKnM antap

M3yanbHBIC JIOKYM

Ha ocHoBe QOHIA OUONHOTEKH;

HOCHUTEISIX TPH ponb30BaHun

T) mOJy4aTh BO BPEMEHHOE [OIp30BAHYE Ha A00HEMEHTE

eHTHI U J[PYTHE WCTOYHHUKH

) MOIy4aTh KOHCYJIBTAI[MOHHYIO oMo B paboTe

onb30BaHNA )IOKYMeHTaMI/I;

3JIeKTPOHHBIM ¥ AHBIM 0GopyAOBAHHEM;

3) yuacTBOBATh B MEpOIPUITHAX, IPOBOIMMBIX GUOTHOTEKOH;

) noJB30BATHCA

PYKOBOJHTETIEM 06111e06pa30BaTENPHO

06H1606pa30BaTCIIBHOFO yqpemne}mﬂ v T10M0KCHHIO 0 IUIATHBIX yCuyr

ro yIpexaAcHus;

pH(OPMALHOHHEIX

aToM OHOIMOTEKHU;
B) MONY4aTh KOHCYJBTAIHOHHYIO [TOMOIIIb B TIOMCKE 1 BBIOOpE UCTOUHUKOB nHPOPMALHH;

4 B IUTAIBHOM 3aI¢ IEIATHBIC
uHbOpMALH;

Jie 1 6rommorpadHIecKie CIpaBKH

c Hﬂq)opmauneﬁ Ha HeTpafuIHOHHbIX

[L1aTHBIMHA }’CIIyraMI/I, HpeILOCTaBIIﬂeMbIMI/I 6H6HI’IOT€KOﬁ, COrJIacHO YCTaBy

ax, yTBEPHKACHHOMY



K) 06paInaThes IUIs pasperucHus KOHQIUKTHON CHTYalliK K PyKOBOIHTEIIO
0011e00pa30BaTEIBHOTO YUPEXKIEHHUS.

2. Honwv3osamenu 6udiuomeku 00A3aHbl: -
a) cobroaTh IpaBuila MOJIb30BaHUsA OUOINOTEKOMH;

6) GepeXHO OTHOCHTHCS K POM3BENSHUSM MeYaTy (He BEIPBIBATE, HE 3arubaTh CTpaHHIEL, HE
JeJIaTh B KHUTAX ITOA4YEePKUBAHUH, TOMETOK), HHBIM JOKYMEHTaM Ha paslIuiHbIX HOCUTCILIX,
0GOpyIOBaHUIO, HHBEHTAPIO;

B) NOANCPIKUBATD HOPAA0K pacCTaHOBKK JOKYMCHTOB B OTKPEITOM ,HOCTyHC 6I/I6J'II/IOT6KI/I,
pacIoaoKeHus KapTOiCK B Katajlorax u KapTOTCKax,

I‘) IOJB30BAThHCS LICHHBIMU U CIIPABOYHBIMUA JOKYMCHTAMH TOQJIBKO B TIOMCHICHUHU OUOIHOTEKY;

1) yOeIMThCA IpH MOy 4eHAN JOKYMEHTOB B OTCYTCTBUM AE(EKTOB, a IIPH o0HapyXECHUU
npouHGOPMHEpPOBATH 06 3T0M paboTHHKa GrbmmoTekH. OTBETCTBCHHOCT 3a oOHapy>XCHHbBIE
nedeKTHL B CIaBaeMbIX JOKYMEHTaX HECET IIOCIEAHUH MOIb30BaTEIb;

¢) PACTIHCEIBATHCS B UMTATENHCKOM (OPMYIAPE 38 KOKIBIH Oy CHHBIH TOKYMEHT.
Bosspamiars JOKyMeHTbl B OUOIHOTEKY B yCTaHOBIECHHBIE CPOKY;

X) 3aMeHATH IedaTHble u3nanus (KHury, yyeOnuku, CJI-IucKa 1 ap.) OMOIMOTEKY B CiIy4ae ux
YTPATB! KM MOPYH UM PABHOICHHBIMHE, TU60 KOMIICHCHPOBATD yIIepO B pasMepe,
YCTAaHOBJICHHOM [IPABH/IAMH II0JIb30BaHHs OHOIMOTEKOH, @ IMCHHO CTOMMOCTH TIOTCPAHHOTO
WJIH HCIIOPYCHHOIO OHOIMOTEYHOTO U3IaHUSL.

3) IIOJHOCTBIO PACCUUTATECS ¢ OMOIHOTEKOM 110 UCTEUCHUH CPOKA 00yucHUs WU padOTHI B
o61e06pazoBaTenbHOM yupexaeHur. Yaamuecs MbOY COLI Nel2 00s13aHBI TIOJIHOCTBIO
pacCUUTHIBATHCS ¢ OUOIHOTEKON IO HCTCYEHHIO KaXK0TO y4ueOHOTO roja. Eciu cylmecTByeT
3a0JKEHHOCTh ydJallerocsi, OHOIMoTeKa BIIpaBe OTKa3aTh €My B BbIIA4e KOMIITIEKTA
yueOHHUKOB Ha CISAYIOIIHH yIeOHbIN roI.

3. ITopAdoK noab308aHUA OUONUOMEKOU:

a) 3aIuch 00y4aroIUXcs 0011e00pa30BaTeIbHOIO yUPEKACHHS B OHOIHOTEKY IIPOU3BOAMTCS 110
CIIMCOYHOMY COCTAaBY Kiacca B HHAMBUIYAIbHOM MOPSJIKS, IE€JarOra4CCKUX H HHBIX
paGOTHHKOB 0611e06pa3oBaTeIbHOr0 YIpesKAeH s, poauTeneil (MHEIX 3aKOHHBIX
IpencTaByuTenel) 00yJarouXcs — [0 acIopTy;

6) nepeperucTpanys noap30BaTenell OUOINOTEKH IPOU3BOUTCS CIKETO/HO;

B) JOKYMEHTOM, [IOATBEPIKAAFOIIIM IIPABO [10JIb30BAHUS OUOMHOTEKOHN, ABISETCS YATATEIbCKAN
popmysp;

I') UATATENbCKUI GOopMyILIp QUKCHPYET NaTy BBIIAYH MOJIB30BATE/IO JOKYMCHTOB U3 ¢donna
OUOINOTEKM K MX BO3BPAILCHUS B OMOIMOTEKY.

4. ITopAa0ok nonb306aHUA AOOHEMEHMOM:



a) IIOJIL30BATEIIH UMEIOT IIpaBo IoJydaTh Ha JIOM H3 MHOTI'OTOMHBIX I/ISJIaHI/Iﬁ He Oomnee ABYX
JIOKYyMEHTOB OJIHOBpeMeHHO; "

6) MaKcHMalbHbIe épom [TOJTE30BaHH JOKYMEHTAMM:

- yieOHHKH, yJIeOHBIC nocoOus — yueOHbBIR TOLL;

- HAy9HO-TIOMY IApHAsL, Ho3HaBaTeIbHAs, XyI0XKECTBCHHAA mreparypa — 14 nHEH;
- TIepHOAMYECKUE N3JIAHHA, W3IaHAS TOBBIIIEHHOrO CIIpoca — 7 nHEH;

B) 10J1H30BaTC/INA MOTYT IpOATHTH CpOK II10J1H30BAHU I[OKYMGHTaMI/I, ecJiv Ha HUX OTCYTCTByeT
cpoc €O CTOpPOHBI apyrux HOHBSOBaTeHeﬁ.

5. opsaodok nONb306aHUA YUMAaIbHbLIM 3A710M:

a) paboTa ¢ KOMITBIOTEPOM y4aCTHUKOB 06pa3oBaTeNbHOTO frporiecca MpOU3BOUTCS 10
rpadHKy, yTBEPKIECHHOMY PYKOBOIHTEIIEM yUpesKJEHUS, U B pUCYTCTBAM COTPYAHHKA
GHONMMOTEKH,

6) pasperuaeTrcsi paboTa 32 OJIHIM TIepCOHABHBIM KOMIIBIOTEPOM He GoJjiee ABYX UYeIIOBCK
OHOBPEMEHHO;

B) [0JIB30BATEN HMECT TIPABO paGoTath ¢ HETPAMIIHOHHEM HocuTeseM HHGOpMAIMH TOCIe
TIpeBapuTEIHFHOTO TeCTHPOBAHHUS €T0 paGoTHIKOM OHOTHOTEKH;

r) 10 BCeM BOIIPOCAM TOUCKA yrbopmarwn B VIHTEpHETE HoJTB30BaTENh IOJKEH 00paIaTbes K
paGOTHHKY GHOTHOTEKH; sanperaeTcs 00pameHne K pecypcam WrTepHeTa, e oJIararoIEM
OTUIATY;

1) paboTa ¢ KOMIBIOTEPOM IPOM3BOJMTCS COTIIACHO yTBEPKICHHBIM CaHNTApHO-TUTHEHHICCKUM
TpeOOBAHHUSIM.



