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ffonoxcenue.
o [opqAKe BeAeHLIfl JTUqHbIX AeJr

ueAar oroB n corpy AtrnrtoB o6pasosar eJrbttor o yrrpelnAenufl

1 . OEITIT4E frOJrOlKE}II1lfl
1.1. Hacro.qqee lloloxeHrre olpeAen{er nop.rlAoK BeAeHvrfl. u xpaHeHl4.fl nI{qHbIX Aen

reAaroroB r{ c orpyAHrr KoB o 6pasorareJlbHoro yrlp exAeH ux (gatee Oy).
I.2. JIu.rHue AeJra pa6ornuxa- coBoKynHocrb AoKyMeHToB nepcoHallbHoro yqera,

coAepxarqkrx cBeAeHrar o pa6oTHuKe I4 ero rpyAonofi AeqTeIbHocTI4.

1.3. lloloxeuue pa:pa6orauo B coorBercrBl4l4 c TK, (De4epalrHblM 3aKoHoM

or27.07.2006 r.J\g I52 <<O repcoHarrbHbrx AaHHbrx)), Meto4raqecKl4MkI peKoMeHAar\uflMkr

Pocapxraea, VctaeoM IrrKoJIbI.

2. IIOP,flAOK OOPMI4POBAHI,Iq II4TIHbIX AEJI IIEAA|OIOB VI

corPvAHuKoB
2.L OQopnanenze nurrHbrx AeJi ocyrqecrBnflercs. B TerreHl4e 5 rurefi co AHf, rIpLIeMa

pa6ornura Ha pa6ory.
2.2. OopnaupoBaHure Jrr4r{Horo Aena neAaroroB Lr corpyAHI4KoB Oy npol43BoAlrrcfl'

HenocpeAcrBeHHo rrocne irpr4eMa B OV lrnz nepeBoAa rleAaroroB I,1 corpyAHI'IKoB I'I3

Apyroro oSpasoeareJlbHoro yr{pe)KAeHufl .

2 .3 . llpu no cryrlre 1g^r4v Ha p a6 ory rp axAaHI4H rlp eAcr aB JIt er :

- Jir4qHoe 3a{BJIeHI4e o rIpI4eMe na pa6ory;
- AoKyMeHT, yAocroBeptrcqufi ln'ruocrr;
- rpyAoByro KHI4xKy;
- AoKyMenr o6 o6pa:onautra;
- NUIIHYIO MEAI{III4HCKYIO KHI,IXKY;

- crpaxoBoe cBr4AereJrbcrBo o6qsarerbHoro rleHcrloHHoro crpaxoBaHli.fl';

- u4 enrz S I,IKaIIIT oHHtrfi no uep H aJI o rorIJIarenbIrII{Ka ;

- c[paBKy o HaJlvrqvvr (orcyrcrerau) cyAI,IMocrI4 vI (wttu)

npecneAoBaHufl"
- AoKyMeHr BollHcKoro yqera (Anx noenHoo6-f,saHnrrx lnq);

Sarra yroJIoBHoro

- arrecraquouHufr nlrcr;
- cBr4AereJlbcrBo o 6paxe;

- cBr{AereJlbcrBo o po)KAeHuu 4erefi';
- Apyrl4e AoKyMeHTbi, IIp eAycMorp eHHrre @ e4epa[bHblM 3aKoHoAareJIbcTB oM'



2'4' Jlzvnovry Aeny npvcBakrBaercfl HoMep, corJracHo )KypHany rrera JrrrqHhrx AenneAaroroB r4 corpy4uzrcoa Oy.
2'4'l' Ha o6noxKe JIpIqHoro Aena orpoKalorcr cneAyroulue peKBr43r{Tbr: Jrr4qHoe 4pno j\&,
(couacno x{ypHany pefncrpaL\vv nuI{Hbrx Aen rreAarofoB 14 corpyAHr,rKOB oy), (Dno
corpyAHl4Ka' AoJIXHocTb, HoMep U Auta TpyAoBoro AoroBopa, ra6etturrfi HoMep
coTpyAHr4Ka.

2'5' loryuenru B nI4rIHoM Aene neAaroroB kr corpyAHZKoB oy pacrroJrararorc-s B
cneAyroqeM nop.sAKe:
1) ouucr AoKyMeHToB, r{Meroqr{xc, B nr4qHoM 4ene;
2) nuunoe 3a.rrBreHr,re o rpzeMe ua pa6ory;
3) rpy4onofi 4oronop (xonrparu);

arrHar Sopnra J\b T-2;
€LrrbHbrx AaHHbIX;
OBAHVIV:

8) xcepoxotrufl BoeHHoro 6u,,era An.s BoeHHoo6.ssaHHbrx 14 Jrarl, oAnexarqux [p'r3brBy
BoeHHyro cryx6y);
9) rcepoxouhrfl cBl4rereJlbcrB o poxAeHr{r4, lacroproB HecoBeprrreHHoJrerHr4x 4ere[;l0) xcepoKorr,.fl cBr{AerenbcrBa o 3aKJrroq eHvru(pacropx 

"n ^) 
6paxa;

11) cnpanKa o HaJrr4vzz (orcyrcrnzu) ay1arMocrLr;
12) KcepoKonl4t rpy4onoft KHrrx(K14, ecJrr4 pa6orHzr [pLrHrr rro BHerxHeMy
coBMecTI4TenbcTBy;

13) zurre AoKyMeHTbI' Koropble AonlKHbr 6urr npeAb.sBneHrr pa6orHr{KoM c yrreroM
cneqraQzrz pa6ornt;
I 4) npvra-:br o H€BHaqeHrl_flx, lepeBoAax, yBoJrbHeHLrr4;
15) 4orcyvreHTbr o npoxox(AeHr4u pa6oruzxoM arrecrar\Lru, co6ece4oBa'vrs.,rroBhrrueHr4rr
rranz$zxarJvru.
2'6' c qenbro o6ecne'{eHkIt ua4nexaulefi coxpaHHocrrr JrzqHoro Aena neAaroroB LrcorpyAHzxos oV u y$o6crBa B o6palqeHuu c Hr4M, upz $opMr4poBaHLTt4 AoKyMeHTbr[oMerrlarcTor B OTAenbHyro [aIIKy.
2.7 . TpyaoBbre KHr4xKH xpaH.srcr orrenbHo n cefiQe y ArrpeKropa oy.

3. TIOPBAOK BEAEHUflJIT4qHbIX AEn IEAATOTOB rr corpyAH[rKOB
3'1' B 4alrHefirueM B JII4qHoe Aeno rleAaroroB Lr corpyAHr.rKoB oV nrnroqarorc-s:3'1'1' [plrKa3br urv B'ITII4.KI'I u3 npr4Ka3oB o Ha3HarreHr{r4, oceo6oxA eHvrkr wrkr
rrepeMerq eHLrv no Aonx{Ho cTz:
3'r'2' AoKyMeHTrt o6 I4Torax arrecral{uz (saaueHr4e, arrecrarlLroHHuir trucr; npkrKa3br
I4nZ KCepoKorII4I4 npnKa3oB flo I4TOfaM arrecrarlzr Lrru Bbrnr{cKa us tpnxasa);
3 .1 .3 . rrkrcr rrooqpeH uir u BrrcrcaHzfi ;

3'l'4' KcepoKorII4I4 tlorrerHblx fpaMor z 6raroAapcrBeHHblx frr4ceM, 3aBepeHHble rreqarbro
rr lroArrr4cbro OTBeTCTBeHHOfO nr{qa;
3'1'5' KcepoKorlrrl{ AoKyMeHToB o rloBbrrrreHr4rr rnanz6ur arJLrv, o [eperroAroroBKe,
3ABEPEHHbIE IIEI{ATbIO U TIOANT4CbIO OTBETCTBEHHOfO TKIIJA;
3'1'6' KcepoKonI4z AoKyMeHroB o6 I43MeHeHkrr4 aHKerHbrx 6uorpa$wrecKr4x AaHHbrx(Hanpvrrrrep: Konr4r cBr,rereJrbcrBa o 6paxe, r{3MeHeHr{ n Sa.'uttuu u r.A.).



.LSTIYLE I

i 1u T:'-::Tl:::-TiiTra u c orpyAHr4 Ka B o 6p a3 oBare JrbHoM yqp e)KA eHzr4.

JIz.rHoe Aeno rreAaroroB a coTpyAHaKon Oy Beqercfl B Teqenne Bcero repLroAa

;,"i;;";;l
'ra1t-

i"'J""::HI::T:-:::#:HroB, rroAJrelKanrzx xpaHeHkrro B cocraBe Jrr{qHErx Aen, BxpoHonofr4rre cKoM rrop-rrAKe ;

ij;3_:ff:T:f^:ff::ff_co_cro.{Hr4rr lrr.rqHoro Aena neAaroroB t4 corpyAHLrKoB oV na^ -"-yJ Arrrra\vD \_

Tprt^#:::::.1:-11crr4 
BKJrroqeHHbIX B Hefo AoKyMeHroB r.r cBoeBpeMeHHoe 3arroJrHeHr4e.

Iena.

. ^ r vv"vDvvDywrvlvr1rlrJ('s4lluJlHeHI{e.

i:Tr^o*tMeHrbl 
B JII4YHOM Aene rIoAJIelKar oilv.evr, Koropar xpalprrcflB cocraBe Jrr{qHoro

4' [IOP4AOn vtrETA 14 xPAHEHr4fl JrurrrHhrx AEJr rrEAArOroB uCOTPyAHUTKOB Oy
4'1' Xpa'euze JIuqHbIX Aen neAaforoB vr corpyrHr4KoB oy opraHu3yeTc, c qenbro6rrcrporo u 1ezoutvt6o'rHoro norrcKa Jrr4qHbrx AeJr, oT HecaHKrIZoHrrpoBaHHofo AocTyna:4'l'1' JII4qHbIe AeJIa rreAaroroB ,n corpyAHr4KoB xpa'flTcfln u*a$y, - no anS aB.rry;4'l'2' Aocryn K nI4qHbIM renaM neAaroroB u corpyAHrrKoB oy uMeror AapeKrop,3 aMecTrrTenr4 Ar4p eKTOpa rrrKoJrbr 14 ceKpeTapb rrrKonhr;
4'1'3' JII4qHbIe Aena rreAaroroB ,n corpyAHzKoB ov, zueroxlr4x rocyAapcrBeH Hbre 3Ba*r4fl,rrpe''r4u' HalpaAbl' yrreHble cre''eHa u gBaHLrA, xpaH.f,Tc.f, IrocrotHHo, a ocrEUIbHbIXcorpyrHllKoB - 75 rcr c foAa yBonbHeHux pa6or""nu 1u .oo""ercrBzkr c leperr'eMTzloBbrx ylpaBneHr{ecKr4x 4oryrr,reuron). \ -

4'2' B JII4TTHEI. Aena He AonxHbI BXoAzrb AoKyMeHTbr BTopocreleHHoro xapaKTepa,I{MCIOIU4C BPEMEHH'IC (4O 1O rrcr BKJIIOIII'TCJI'HO) CPOK,. XPAHCHU..4'3' cerperapb' npuHLrMafl' or pa6orHuKa KcepoKonr'Lr AoKyMeHToB, nrrrrHyro KaproqKycorpyAHl4Ka' AOJIXeH rrpoBepl4Tb nonHory efo 3arroJrHeHr4-rr r4 AOCTOBepHocrb yKa3aHHbrxCEC4EUUfi B COOTB ET CTBPIV C NPEAb'BJICHHbIMH OPI4 fI4 HANAMI4 AOKYMEHTOB.4'4' c6op I4 BHeceHI4e B rI4qHbIe Aena IreAaroroB r4 corpyAHLrKoB ov cne4e uuit o.racrHofr)Kr43Hr{' rroJrprrLrqecrcofi v penvrLrosHofi npr4HaAne)KHOCTT4 3alpeqaeTc,rr.4'5' Iru-.,oroe AeJro Moxer 6urr BbrAaHo B cneAyroqr,x cnyqa.f,x:
4.5.1. no rpe6oBaHrzro pa6orHurc a Anflo3HaKoMrr eHLrfl(6es npana nrruoca);4'5'2' HeIIocpeAcrBeHHo pyKoBoAI'ITeJIIo rnfl o3HaKoMn eHkrfl c Marepr'aJr aMLr rrkrqrroroAena;
4'6' cuxrze xonzfi AoKyMeHToB' xpaHt[Iaxc.rr B ruqHoM AeJre, npor43BoA LrrcflToJrbKo crrrzcbMeHHoro pa3perreHr4.rr pa6oruzxa.

5. tIOP,'ItrOK BbIAA%VI JIKIqHbIX AEN BO BPEMEHHOE [IOJIb3OBAHI4E5'1' Brt4ava rI4tIHbIX Aen (or4enrHrrx AoKyMeHroB B cocraBe Jrr4qHoro 4ena) BoBpeMeHHOe [onb3oBaHlre [poI43Borurcfl c pa3peueHLrflAr4peKTopa rrrKoJrhr rro 3uurBJreHzropa6otrzxa.
5'2' Pa6ora (o:narcouneuze) c JIuqHbrMz renaMr4 rreAaroroB u corpyAHrrKoB oynpoLl3BorLrrcr B 3raHr4Lr ov s npl4cyrcrBkrr4 An,peKTopa rrrKoJrhr. B rouqe pa6o.rero 4uxArrpeKTop AonxeH y6e4zrrct B ToM' qro Bce rI,IqHbre Aena r4nr4 AoKyMeHTbr rLrqHhrx Aer,BbIAaHHbIe Bo BpeMeHHoe rIoJIb3oBaHvIe' Bo3BpaIqeHbI Ha Mecro xpaHepLrfl pr ecTb IrLrueo6xo4zMocrb rnfl npLrHflTr^r Mep K r4X Bo3Bparr{eHr,ro r4nr4 po3brcKy.



6. OTBETCTBEHHOCTb
6'1' fle4aroru u corpyAHllrcz ov o6.qsaHrr npeAcraBJr-f,Tb cBeAeHrrr o6 vsNreHeHuLr B
[epcoHanbHblx AaHHbIX' BKIIOTIOHHbTX B cocTaB IIIqHoro .IIeJIa.
6.2. Cer<perapr o6ecne.r uBaer :

6.2.1. coxpaHHocrb nr'rtrHbrx Aen neAaroroB r4 corpy4Hrar<on ov;
6.2.2. rcoHQz4enqzanLHocrb cBeAeunil colep)Karru4xcfl B rrvrqHbrx AeJrax rre.uaroroB r{
corpyAHr4r<os OV.

7. fIPABA
7 .1. ltx o6ecre'reHl4.' 3aIqI'ITbI nepcoHaJrbHbrx AaHHhrx, Korophre xpaHflTcfl B rLrrr'brx
Ienax rleAaroroB z corpyAHr4KoB OY, ne4arorLI z corpyAHLrKLrr4Meror rrpaBo:
7 'f '1. nonyrll4rb nonHyro IaHQoplraIII4ro o cBor,rx nepcoHaJrbHbrx AaHHbrx u o6pa6orKe 3Tr4x
AaHHbtx;
7.1.2. ronyrrr4Tb cno6o4urrfi. Towyr K cBoLrM nepcoHzrJrbHbrM raHHbrM;
7 .1.3. nonyql4Tb KorlrrkI, xpaHtll'4ecq B Jrr4qHoM Aene v coAepxaque nepcoH€LnbHbre
AaHHbre;
7 'l '4' rpe6onarb I4cKrIoq eHrrfl unv vcnpaBJleHu.{ HeBepHbrx r4Jrr4 HerroJrHbrx nepcoHaJrbHbrx
,IIAHHbIX.

7 '2' l'x oSecleqeHl4f, 3aIrII4TbI nepcoH€ulbHbrx AaHHbrx, Koropbre xpaHflTcfl B rlrrrHbrx
ICNAX TIEAAfOTOB U COTPYAHLTKOB OY, PA6OTOAATCJIb I4MEET IIPABO:
7 '2.1. o6pa6amrBarb nepcoH€ulbHble AaHHhre neAaforoB 14 corpyAHrlKoB oy, n roM qr4cJre
Ha sneKTpoHHbIX HOCI4TeISX;

7 'I.2.3anpocI'ITb or rleAaroroB 14 corpyAHr4KoB OY scrc ueo6xo4zMyro rzu6opl,rar{krro.


